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LEARNING OUTCOMES 

 Participants will: 

 Be able to differentiate between a Bill and Resolution 

 Understand how to appropriately format legislation, 

so that it is effective, clear, and concise 

 



BILLS 

 Legislation that amends existing UBSGA policies and/or 
procedures  

 May be originated by any person or group, including, but 
not limited to students, organizations, committees, etc. 

 Must be sponsored by a Senator 

 Determine the Bill type 

 Budget 
 Sets or modifies the budget associated with the Legislative Branch 

 Finance 
 Authorizes or instructs the expenditure of funds previously budgeted 

 Senate 
 Amends the Bylaws and/or other legislations of the UBSGA 

 Government 
 Amends the Constitution of the UBSGA 

 Note: Bills associated with money must follow UBSGA 
Funding Guidelines 

 

 

 



VOTING ON A BILL 

 The final vote on all amendments to bills shall be 

by either hand vote or by voice vote. A roll call 

vote can be requested 

 The final vote on all bills shall be by roll call vote. 

A secret ballot vote can be requested 

 Majority vote is required to adopt or amend all 

bills 

 



RESOLUTIONS 

 Statements expressing the opinion of the UBSGA 

opinion, on behalf of the student body 

 Must have an originator and a sponsor.  

 May be originated by any person or group can 

originate, including, but not limited students, 

organizations, committees, etc. 

 Must be sponsored by a Senator  

 Cannot be used to allocate money 

 



VOTING ON A RESOLUTION 

 Resolutions shall require a majority vote of the 

Senate and the signature of the Vice President 

and President 

 The final vote on all resolutions shall be by either 

hand vote or by voice vote 

 Majority vote is required to adopt or amend all 

resolutions 

 



FORMATTING 

 Typed 

 Submitted at least two (2) days 
prior to the next Senate 
meeting 

 Titled, centered on the first 
page 

 Each line of text must be 
numbered 

 Numbered using the following 
format: Bill # SP- 01-12 
 Bill #: 

 FA (Fall), SP (Spring) 

 Arabic Numeral 
 Numbered consecutively for one 

year beginning with the fall 

 Year 

 On the top left corner of the 
first page the words, “DATE 
INTRODUCED,” under which 
shall be the words, “DATE 
VOTED UPON” 

 Typed 

 Submitted at least two (2) days 
prior to the next Senate 
meeting 

 Titled, centered on the first 
page 

 Each line of text must be 
numbered 

 Numbered using the following 
format: Resolution # SP- 01-12 
 Resolution #: 

 FA (Fall), SP (Spring) 

 Arabic Numeral 
 Numbered consecutively for one 

year beginning with the fall 

 Year 

 On the top left corner of the 
first page the words, “DATE 
INTRODUCED,” under which 
shall be the words, “DATE 
VOTED UPON” 

 

Bills Resolutions 



WHEREAS CLAUSE 

 Declaratory provisions 

 Outline why your piece of legislation should be 
passed 

 3 – 4 reasons why people should consider what you 
are suggesting 

 Brief – one to two sentences each 

 The whereas clauses are meant to be read as one 
long sentence, not separate pieces 

 Only the last whereas clause should end with a 
period (.), all previous clauses should end with a 
semi-colon (;) 

 Whereas Clauses following the first should begin 
with “and,” 

 

 



THEREFORE CLAUSE 

 “Therefore, let it be enacted that:” 
 Call to action – explains what you wish to be done 

 Sections 
 Statements explaining what you wish to be done 

 Each section must be completed using complete sentences and appropriate 
punctuation 

 Aligns with the Whereas Clause(s) and Therefore Clause 

 Section 1: States the changes that you wish to make to an existing 
University or UBSGA policy 

 Section 2: Define any terms that may need clarification 

 Additional Sections: Further explain your legislation 
 Each additional topic should be explained in its own section, including, but 

not limited to 

 Advising/Supervision 

 Funding 

 Penalties for noncompliance 

 Anything else that is relevant to your piece of legislation 

 Last Section: States when the legislation will take effect 
 “This shall take effect upon ratification of this document …” 

 “This will take effect in X days after passage of the …” 

 

 

 

 



BILL EXAMPLE 



RESOLUTION EXAMPLE 


